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1. OO6uue MoJI0KEHUS

11. "TlomoxeHHe 00 3IEKTPOHHOM KiaccHOM XypHane" (manee - Ilomoxesnmne)
COCTABIICHO Ha OCHOBaHWHU mucbMa MunoOpHaykH Poccun ot 15.02.2012 e Ab-
147/07 "O MeTONMYECKMX DEKOMEH[AlMAX II0 BHEJPCHWIO CHCTEM BEACHHS
)KyPHAJIOB yCIIEBAEMOCTH B 3JIEKTPOHHOM BUIEY.

12.  DIeKTpOHHBIM JKypHal SBISETCS TOCYyNapCTBEHHBIM  HOPMAaTHBHO-
(QHHAHCOBEIM JIOKyMEHTOM U BEIEHHE ero 00s3aTeNbHO JULL KaXIO0To y4WTEIs H
KJIACCHOTO PYKOBOZIMTE]IS.

13.  DIEeKTpOHHBIM KJIACCHBIM )KypHAJIOM Ha3bIBaeTCs KOMILIEKC IPOrpaMMHBIX
CpeZCTB, BKIIOYAMOLIHH 6a3y JaHHEIX U CPEICTBa AOCTYIIa K HEH.

1.4.  DIEKTpOHHBIN KIACCHBIM KypHAJ CIIYXUT JUIs PEIICHM 3a1ad, ONMHCaHHBIX
B II. 2 HacTosmero I1onoxeHusl.

15. Hacrosmee IlonoxeHuWe oOmNpefensieT IOHATHA, LENH, TpeOOBaHUA,
OPraHU3alHio U paboTy EKTPOHHOIO KIaCCHOTO )XypHaja IIKOJIBL.

1.6.  DIEKTpOHHBIM XKypHaJ JODKEH IOJNEPKUBATHCS B aKTyalbHOM COCTOSHUH.
1.7. Tlomp3oBaTesssMH JJIEKTPOHHOIO JKypHajna SABISIOTCSA: aIMHUHHCTPALIHS
IIKOJIBI, YUUTEIIS, KITACCHBIE PYKOBOIMUTENH, yICHUKN 1 POTUTEIH.

1.8. DIEKTPOHHBIM JKypHal SBISIETCS YacThi0 HMH()OPMAI[MOHHOU CHCTEMBI
IIIKOJIBL.

% 3aga4u, pemiaeMbie ¢ IOMOIIBIO JIEKTPOHHOI0 KJIACCHOIO KypHa/a
DnexmpoHHbITl JHCYPHAN UCKONB3YemCs Olis peuleHUs CLe0YIouWux 3a0ay:

2.1. XpaHeHWe JaHHBIX 00 yCIIEBAEMOCTH U MOCEIaeMOCTH yIalMXCSl.

22.  BriBox mHGbOpMaIMH, XpaHsIIeiics B 6a3e JaHHBIX, HAa OyMaXHbIH HOCUTENb
U151 0OpPMIIEHHS B BHJIE IOKYMEHTa B COOTBETCTBUH C TPEOOBAHMSIME POCCHHCKOTO
3aKOHOIATeIbCTBA.

23.  OnepaTHBHBIH JOCTYII K OLIEHKAM 33 BECh IEPHO]] BEZICHNS XKy pHaJa II0 BCEM
npeaMeTaM B JIF000e BpeMs.

24. ABTOMATM3aIMs CO3JAHUS MEPUOJMIECKAX OTYETOB YUYHUTENeH U
aIMHUHHACTPALIUN.

2.5.  CBOeBpeMEHHOE HH()OPMUPOBAHNE POMUTEIIEN IO BOIIPOCAM yCIIEBAEMOCTH
1 TIOCEINaeMOCTH UX AETEN.

2.6. KoHTpons BBHIMONHEHHUsS O00pPa30BaTENbHBIX MPOrpaMM, YTBEPKICHHBIX
yueOHBIM [UIAHOM Ha TeKyIIUH y4eOHbIH TOA.

2.7. Cozmanue enuHOM 6a3bl KaJleHAApHO-TEMATHYECKOTO IIITAHUPOBAHKA

TI0 BCeM yueOHBIM IIpeMeTaM M NapajlielisiM KJI1acCoB.

28. Co3maHue W peanu3alys IUCTAHIIMOHHEIX y4eOHBIX KYPCOB.

29. PaspaGoTka ¥ NpoBeeHNe TMArHOCTHYECKMX M TECTOBBIX PaboT C MBI
IIPOMEKYTOYHOI'O ¥ HTOTOBOT'O KOHTPOJIS.

2.10. ABTOMATH3ALMS CO3IAHUS IIPOMEKYTOUHBIX i HTOTOBBIX OTIETOB YUHUTETICH-
TIpeIMETHUKOB, KIACCHBIX PyKOBOJMTENEH U aMUHUCTPALIHH.

2.11. OfecmedeHre BO3MOXKHOCTH IPSAMOTO OOLIEHUS MEXIY YUUTEJIMH,
aJIMUHWCTpAL{el, POAUTENSIMA M YYallUMUCS BHE 3aBHCHMOCTH OT HX
MECTOIIONI0KEHHS.

3. IIpaBujia U MOPSIIOK PabOTHI € 3JIEKTPOHHBIM KJIACCHBIM JKypHAIOM
3.1. VmxeHep mo KoMIbioTepam ycranasmuBaeT 110, HeoOxoaumMoe i paboTEI
3JIEKTPOHHOIO JKypHama, M obecrmeuywBaeT HaIIeKallee (GYHKIIOHAPOBAHHUE
CO3IaHHOM IIPDOrPaMMHO-aNapaTHO! CDEIBI.
32. Tlomp30BaTeNy MONYYAIOT PEKBH3UTHI JOCTYIIA K 3IEKTDOHHOMY XYDHAIY B
CIENYIONIEM HOPSIKE:

«  YuuTens, KJIacCHBIE PyKOBOIWTENH, aIMAHUCTPAIIHA [I0Iy9ar0T PEKBH3HTEI

nocTyma y agMuHIcTpaTopa K.




- Pogurenu ¥ ydammecs CaMOCTOSTENBHO DPETHCTPHPYIOTCS B CHCTEME
DX/DI.

33. KiaccHBle pPyKOBOOWTENM CBOEBPEMEHHO 3aIlONHSIOT JXYDHAI H CISIsT 32
JOCTOBEPHOCTBIO JAHHBIX OO0 yYalllUXCs ¥ WX DPOOWTENSX B COOTBETCTBHH C
WUHCTPYKIHEH.
34, YuWTens aKKypaTHO M CBOEBPDEMEHHO 3aHOCAT HaHHblE 00 yuedHmIX
IporpaMMax ¥ MX IPOXOXKIEHUH, 00 yCIIeBaeMOCTH U MOCEIIAEMOCTH YHalIHXCs,
IOMAIITHUX 33JJaHUSX B COOTBETCTBUH C HHCTPYKIHEH.
3.5. 3aMecTUTeNH AMPEKTOpa IIKOJEI M0 YBP ocymiecTBIseT nepHoaHdecKHH
KOHTPOJIb 3a BEIEHHEM JJIEKTPOHHOTO JKypHaja, COAepIKallhii IPOLEHT y4acTHs B
paboTe, IPOLIEHT YYALIUXCS, HE MMEIOIINX OLIEHOK, IIPOLEHT yJallliXcsl, HIMEIOLIAX
OIHy OLEHKYy, 3alliCh IOMAIlHero 3aJaHus, ydeT IpOHIeHHOro ydeOHoro
MarepHaa.
3.6. PopuTenu u ydampecs MMEOT IOCTYI TOJIBKO K COOCTBEHHBIM IaHHBIM H
HICIIONB3YIOT OJIEKTPOHHEIM JKypHal JUIs €ro IPOCMOTpa B COOTBETCTBHH C
HHCTPYKIIHEH.

4. IIpaBa, 00s13aHHOCTH
4.1.  Ilpasa:

4.1.1. Bce monp3oBaTen UMEIOT MPaBO IOCTyIa K 3JIEKTPOHHOMY JXKypHAILy
€)XeIHEBHO U KPYIJIOCYTOYHO.

4.12. Bce momp30BaTENd MMEIOT IPaBO Ha CBOEBPEMEHHBIE KOHCYJIBTAIIMU IO
BOTIpOCaM paboTHI C 3JIEKTPOHHBIM XKypHAJIOM.

413. Ilo pesympraTaM TIpOBEpKHA aAMHUHHUCTPATOP, YYUTENS K KIACCHBIE
PYKOBOJIHUTEIH BIIPaBe paCCUUTHIBATH Ha IPEMUAAIEHOE BO3HATPAXKICHHE 110 UTOTaM
V4eOHBIX ITEPHUONIOB.

JIMpeKTop IIKOJIBI UMEET IPaBo:

» HasmauaTe COTPYOHHMKOB INKOJNBI Ha MWCIOIHEHUS OOS3aHHOCTENW B
COOTBETCTBHUU C JaHHBIM IIOJIOKECHUEM;

+ O6o3HauaTh TEMBI II  OOCYXICHUS, Kacalomuyecss  y4eOHo-
BOCIIMTATEILHOTO MpoIiecca, 1 Mpoliecca yIpaBiIeHHs KOO,

» IlyGnwkoBaTh MPUKa3bl ¥ IOJOXEHUSA. M3IaBacMbIE B IIKOIIE, B pasieie

«JlokyMeHTBI». 3amecTuTeNnb AupekTopa mo YBP umeer mpago:

» Tlomay4ars CBOEBPEMEHHYIO WHAWBUAYaIbHYIO KOHCYIBTAIMIO IO BOIIPOCaM
paboTEI C ANIEKTPOHHBIM XKypPHAIIOM;

. O6cyxmare o0yl TeMmy, Kacalollylocs Yy4eOHO-BOCIMTATEIbHOIO
IpoIiecca, U Ipolecca yIpaBlIeHus IIKOJIOH;

BecTu 1MuHBIH 31€KTPOHHEIA TODTHOIHO.

AnmunuctpaTop mo DXK/3 ]I uMeet npaso:

-  OO6cyxmare OOyl TeMy, Kacarollyloci y4eOHO-BOCIHUTATEIBHOTO
mpollecca, U Ipoliecca yIpaBlIeHus KOO,

« CocTaBiaTh MpeACTaBlIeHNE AUPEKTOPY IIKOTYy Ha IPEMUPOBAHHE YUUTENEH
110 PE3VIIbTaTaM PabOTHI C 3JIEKTDOHHBIM XKYPHAIOM.

HmxeHep M0 KOMIIBIOTEpaM UMeeT IPaBo:
-+ O6CyXHaThb ¥ BHOCHTH IPEIJIOXKEHHS II0 YIydIIEHHIO paboTel C
3JIEKTPOHHBIM XXYDHAJIOM U THEBHHUKOM
YunTens-npeIMETHUK UMEET IPaBo:

. Tlomy4aTh CBOEBpEMEHHYIO KOHCYNBTALHIO IO BOIpOCaM padoTel C
3JIEKTPOHHBIM XYypPHAJIOM;

- @opMHUpOBaTh CBOM OJJIEKTPOHHBIE  ydeOHBIE  KYPCBI, HTOIOBBIE,
IPOMEXYTOUYHEIE U CPE30BbIe TECTOBbIE PabOTBl H MCIIOIB30BAaTh HX IPH
IIPOBEJICHUH YPOKOB;

OGcyxaats JIF00yI0 TeMy, KacaroIlyocs y9e0HO-BOCIIMTATEILHOTO Nponecca




1 TIpOIECCca YIIPaBIICHUS IIIKOJIOH;

O6cyxnate U BHOCHTH MPEUIOKEHUS IO YIIy4INEHHIO paboTsl ¢
9JIEKTPOHHBIM JXyPHAJIOM U THEBHUKOM;

IIpu cBOEBpEMEHHOM, IIOJHOM U KaYeCTBEHHOM 3allOTHEHHH 3MSKTPOHHOIO
KypHala (OpMHpOBaTh OTYETH IO paboTe B 3IEKTPOHHOM BHIE:
KanenpgapHo-teMaTudeckoe IuiaHupoBaHue; WITOTH yCIeBaeMOCTH @O
IpeAMETy 3a yueOHbI nepron; OTdeT yuuTens- IpeIMETHHKA [0 OKOHYAHHH
y4eOHBIX IEPUOLOB U UTOTOBEIH;

Co3znaBaTh ¥ My0IMKOBaTh OOBSIBIECHNS Ha 3JIEKTPOHHOM JIOCKE 00BABICHHIA;
Becty nmMYHBIA 371€KTPOHHBINH TOPTHOIHO.

KacCHBIH PYKOBOIHUTEIH UMEET IIpaBo.

Ilomy4aTe CBOEBpEMEHHYIO KOHCYJIBTAI[MIO TII0 BOMpOCaM paboOTEl ¢
3JIEKTPOHHBIM JXypHAJIOM;

O6cyxnats mo0yIo TeMy, Kacaroulyrocs yueGHO-BOCIIUTATEILHOTO IPOIECCa
1 IIPOIIECCa YIIPABIICHUS IIIKOJIOH;

IIpy cBOEBpEMEHHOM, IIOJTHOM U KAa4eCTBEHHOM 3aIIOJHEHHM JIIEKTPOHHOIO
XKypHajla y4uTelIsIMHU-IIpeIMETHUKAaMH (OPMHpPOBATh OTYETHI IO paboTe B
9eKTpOHHOM BHze: Otder o mocemaeMocTd Kiacca (0 Mecsiam);
IIpenBapUTENBbHBIN OTYET KIACCHOTO PYKOBOIHUTENS 33 yUeOHEBIN IEPHO;
Otyer KIIaCCHOrO PyKOBOAWTENS 3a YUeOHBIH mepro; HIToru ycreBaeMocTh
Kjacca 3a y4deOHbIM nepuon; CBomHAs BeIOMOCTh y4YeTa YCIIEBAEMOCTH
oOyuaromuxcs kiacca; CBoIHas BEIOMOCTh yUeTa IOCEIAaeMOCTH.
@®opmupoBaTtk Ipu HeobxomumoctH «HMHPOpMANMOHHOE MHCHBMO IS
ponuTese» B OyMaKHOM BHIe IJIs BKJIEUBAHUS B OOBIUHEBIN JHEBHHMK
o0yuJaromierocs;

Co3naBaTe U IIyOIUKOBATE OOBSIBIICHHS Ha JJIEKTPOHHOMN JOCKE OOBABICHUI;
Becty nmM4HBIA 571€KTPOHHBINA TOPTGHOIHO.

4.2. OO0OA3aHHOCTH:
JIMpEKTOP MIKOJIBI 00S3aH:

Pa3pabateIBaTh U yTBEpXXIaTh HOPMATUBHYIO M UHYIO HoKyMeHTaImo OV 1o
BeneHuro DXK/D];

Ocy1ecTBIsATs KOHTPOINH 3a BeaenneM DXK/D]1 He pexe 1 pasa B ueTBEPTE.
Co3paTte Bce HEOOXOIUMEIE YCIIOBHS IJIs1 BHEPEHUS ¥ 00ecIedeHns paboThI
9JIEKTPOHHOIO JXypHala B y4eOHO-BOCIIUTATEIHLHOM IIPOIlECCe M TpOIlecce
YIIPaBIICHUS IIIKOJIOM;

e IlpemycmaTpuBaTh [EHEXXHOE BO3HArpaXICHHE YUHUTENeH W KJIaCCHBIX

PYKOBOIUTENEH B ClTydae HOJDKHOTO UCTIOJTHEHMS TPaBHII U ITOPSIIKa pabOThHI
C DJIEKTPOHHBIM )XypHAJIOM IIPY HaYHUCICHUU IPEMIH, C YIETOM UX Harpy3KU
IpuA PaboTe ¢ CUCTEMOIA.

3amecturenu nupexropa 1o YBP o6s3aHbI:

» CoOBMECTHO ¢ ApYTUMU aAMUHUCTPATUBHBIMY COTPYAHUKaMU pa3pabaThIBaTh

HOpMaTUBHyI0 0a3y yueOHOro mporecca .ans BemeHus OXK/OJ s
pa3meleHus Ha calite OY;

« @opMHpOBaTh paclUcaHUe 3aHATHH IO KJIaccaM, YIUTESIM U KaOWHeTaM B

Hayase ydeOHoro rozga. Ilpu HeoOXOOMMOCTH MPOBOAUTE KOPPEKTUPOBKY
pacnucaHus;

. HpOBepHTB HajIm4yue KaJICHAapHO-TEMATHYCCKOI0 IIaHWUPOBaHHUA B

JJIEKTPOHHOM JXKypHaJle IIKOJBl y YYUTEIed NpPeIMEeTHHKOB [0 Hadaia
y4eOHOTrO roza,;

e KOHTpOJIPIpOBaTB CBOCBPEMCHHOCTE 3aIllOJIHEHHUA J3JICKTPOHHOI'O XypHaila

YUUTEISIMU- IIPEAMETHUKAMU U KJIACCHBIMH PYKOBOIMTEISIMH C IIOMOIIBIO
«OT14eTa 0 JOCTyIe K KIITACCHOMY XKYpPHAITY»;



Co3naBath ¥ My6IMKOBATh OOBIBIICHHS Ha 3JIEKTPOHHOH JOCKE OOBSABICHHIA
O BPEMEHH M MECTE KIJIACCHBIX COOpaHHM, U3MEHEHHSX B DACIHCAHWH W
APYTOH OIlepaTUBHOM HHGbOPMAINY I yYHUTeIeH, YYECHHKOB H POIMTEINSIH;
AHaJIM3UpOBaTh JaHHBIE [0 PE3YIBTATHBHOCTH y4ebHOro mporecca u, IpH
HeO0OXOAUMOCTH; HOPMHUPOBATH HEOOXOIHMBIE OTYETHI B OyMa)KHOM BHIIE MO
OKOHYAHHUIO VUEOHBIX IEPHOIOB.

AnvunnctpaTtop no DXK/DJ1 06s13aH:

Opranusosats BHenpenue XK/D]] B 06111e06pa30BaTENEHOM YUPEKICHUH;
Pa3paboTaTs COBMECTHO ¢ aIMUHHCTpaLHel MKOJIBI, HOPMATHBHYIO Oazy

110 BeneHuro DK/ T,

ObecmeunTs Beex MONMB30BaTENed PEKBU3UTAMH JOCTYIA K 3JIEKTPOHHOMY
KypHaly. BecTu 0asy MaHHBIX NOIB30BaTelled M CTATHCTHKY DPaGOTHI ¢
SJIEKTPOHHBIM XKYPHAIOM;

Kontponmuposate pa6oTy ¢ 3I€KTPOHHBIM JKypHATIOM BCEX YYACTHHKOB
00pa3oBaTeNbHOrO MpOIecca: aaMUHUCTPAINY, YIUTE/IeH, YICHAKOB U WX
poauTenei;

OGecreunBaTh CBOEBPEMEHHYIO KOHCYIIBTAIMIO [0 BOIPOCAM PabOTHI C
3JIEKTPOHHBIM XyPHAJIOM;

IlpoBomWTh IIKONBHBIE CEMMHAphl, HANpPaBlIeHHBIE Ha U3yYCHHE
BO3MOXXHOCTEH U CIIOCOO0B pabOoTHI C 3IEKTPOHHBIM XKyPHATIOM;
IlonnepxuBate CBA3b C POIUTENSIMH H OCYIIECTBISATH HEOOXOMUMBIE
KOHCYJIBTAllMM II0 BOIPOCaM MOAKIIOYEHHS M PabOThl ¢ 3JIEKTPOHHBIM
XKypHaJIOM :

Pazmernath Ha WKONBHOM CaiiTe HOPMATHBHO - IPABOBHIE JOKYMEHTEI

110 BezeHuto DXK/D]1;

PaszmemaTs Ha caliTe 06111e06pa30BaTeNBHOTO yUPEKICHHS HHCTPYKIIIO

nmo pabore ¢ OX/DJI mas ydeHWKOB, pomuTeneil (3aKOHHBIX
IIDEICTaBUTENeH ). Tenaroros.

KJ1accHBIN pYKOBOIUTEH 00S3aH:

L]

Ilpoxonuts oOy4eHus Ha IIKONBHEIX CEMWHApAaX, HANPABIEHHBIX Ha
U3y4eHHe NIPUEMOB PabOTEI C 3JIEKTPOHHBIM JKYPHAJIOM;
3aIoNHsATE U CIIEUTH 32 aKTYaIbHOCTBIO JAHHEIX 00 00YYArOIIMXCS CBOETO
Kjlacca U UX POAUTENIAX;
KoHTponmpoBars  cBoeBpeMeHHOe (eXeHeNeNbHOe) 3alONHEHHe 6a3bl
naHHelXx OK/O]J] 06 obyuarommxcs YYUTENAMU-IPEAMETHUKAMHU, BECTU
MOHHUTOPHHT yCIIEIIHOCTH 00yUYeHNS;
HMHCTpYKTHPOBATh y4HaluXcs M MX POAWTENEH MO BOMPOCAM PErHUCTPALH B
b

OpranuzoBath c60p KOMIUIEKTA JOKYMEHTOB 10  0OECIedeHHIo
3aKOHOJATEeNbHBIX TPeOOBaHUIA O 3aIUTe TepcoHaANbHBIX naHHbX (IT/1H);
BHOCHTE B 3MEKTPOHHBIN  KypHam  (haKThI IIPOIlyCKa  3aHATHH
00y4aroMIMUCS 10 YBaXKUTEILHOMH IPUUILHE;

E>XeHe/1eIbHO KOPPEKTHPOBATH BBICTABIEHHBIE YIHTEIAMH IIPEIMETHUKAMH
(akTeI IpoITycKa 3aHATUH 06YYarOIIIMHUCSL,

OmoBemmats ponuteneil HeycrneBarOUMX 00yYarOIMXcs, 00yJarommXcs,
TIPOITY CKAIOIIKX 3aHSTHS 10 HEYBa)XKUTEITbHOU TIPHYHHE;

IlpoBomute OOydeHMe [ YYEHHWKOB M pOXHTeNell  (3aKOHHBIX
npeacTaBuTENeN) o pabote ¢ DXK/D]I;

OpranusoBats o6MeH HMHMOpMalHed ¢ OOYHarOIIMMECS H DOIHTEISMH
(3aKOHHBIMU TIPEICTABUTEISIMH);

OCVIIECTBIATE KOHTDOIIB JOCTYIIA POAUTENeH H 00YHarOIIHXCS.

Yuurens-mpeIMeTHHUK 0053aH:

HpOXOI[I/ITB O6y‘-IeHI/I5I Ha IIIKOJBHBIX CEMHHapax, HAaOpaBJICHHBIX Ha



M3y4eHHE IIPUEMOB pa60Tr>1 C 3JIEKTPOHHBIM XXyPHAJIOM;

+ 3amojHATH OJJIEKTPOHHEIH JKypHaJl HEMOCPEACTBEHHO HAa YPOKEe HIH
OTCpPOYEHO He IO3JHee 4YeM duepe3 3 dYaca MOCIe OKOHYAHHS 3aHATHH
00yJaIQIIMXCS KAKIOTO JHS B TOUKaX dKCIuTyaTanuu IK/3/1;

« ExemHeBHO 3allONHATEL JAaHHEIE 10 JOMAITHUM 3aaHUSIM;

» CucreMaTHYECKH IIPOBEPATh U OICHWBATh 3HAHUs OOYYaIOIIMXCs, a TaKKe
OTMEYaTh ITOCEIIAEMOCTh B 3JICKTPOHHOM JKypHAJIE;

 BEICTaBIATh UTOTOBBIE OLIEHKN 00yJarOIINXCs 38 Y€TBEPTh, IIOIYTOAHE, IO,
9K3aM€H U UTOTOBBIE He MO3HEE CPOKOB, OTOBOPEHHBIX IIPUKA30M 110 LIKOJIE
IO 3aBepIIeHUN y4eOHOT0 IIEPHOIa;

» IIpu He0GXOAMMOCTH OTIOBEIATh POIUTENIeH HeyCIIeBatoIUX 00ydaroIuXcs,
o0ydJaroIuxcs, MpOoITyCKAIOIIUX 3aHITHS;

« Jlo Hagama ydeOHOro roma co34aTh  KaleHIAapHO-TEMaTHYECKOE
IJIAaHUPOBAHME U BHEJIPUTH €r0 B 3JIEKTPOHHBIN XypHal. KoinyecTBO 4acoB
B KaJeHIapHO-TEMaTHYECKOM IIJJAaHUPOBAHUM JOJDKHO COOTBETCTBOBATH
yueOHOMY IUIaHY;

« Bectu Bce 3ammcu 1o BceM Y4YeOHBIM IpeiMeTaM (BKIIOYas yPOKH IIO
HHOCTPAaHHOMY S3BIKY) Ha PYCCKOM SI3BIKE C OOSI3aTENIBHBIM yKa3aHHUEM HeE
TOJIBKO TeM YPOKOB, HO U TEM 3aJJaHUU II0 YPOKY;

« OmnpenenuTth COCTaB MOATPYIIII COBMECTHO ¢ KIIACCHBIM PYKOBOIUTENEM, IIPH
IeJIeHHUH KJ1acca o IpeIMeTy Ha OATPYIIIIEL, ¥ COOOIIAI0T aIMUHUCTPATOPY
mo DX/D]I. 3amucu BeCTH MHOWBUAYAIHHO KaXKIBIM YYUTEJIEM, BELYIIHUM
TPYIIITY;

« Ha cTpanuiie 31eKTpoHHOTO XypHaia «TeMbl YpPOKOB U 3a[JaHUsI» BBOJIUTH
TEMY, U3yUYECHHYIO Ha YPOKE.

5. O0uue npaBUJia BeJeHHsl yUeTa

5.1. Buecenne wunbopMamMu O 3aHATHH U 00 OTCYTCTBYIOIIMX JOJDKHEI
IIPOU3BOAMUTHCS IO PaKTy B JeHB IpOBeieHUs. Eciu 3aHATHE IPOBOAUIOCE BMECTO
OCHOBHOTO IIpernojiaBaresis, GakT 3aMeHbI JOJDKEH OTPaKaThCs B MOMEHT BHECEHHS
YUYETHOM 3aIIUCH.

52. Buecemme B XypHan uWHQOpPMaLUX O [OOMAIIHEM 3aIaHMH JOJDKHO
IIPOU3BOUTECS B A€HB IIPOBEIeHUS 3aHATHS He MO3JHee, YeM Yepe3 3 Jaca Iocie
OKOHYaHHMS BCEX 3aHATUN JaHHBIX 00yJaroIuXCs.

53.  Pe3ynbTaThl OIlEHHBAHUS BBIIOJHEHHBIX OOyYaroIIUMHUCS paboT JOJDKHEIL
BLICTABIIATECSA He Mmo3mHee 10 mHeH co AHS MX IPOBEACHHS B COOTBETCTBHH C
npuHATEIME B OY npaBUIaMy OLIEHKH padoT.

54.  ApxuBHOe XpaHeHHe YUeTHBIX JaHHBIX JOJDKHO IIpeyCcMaTpuBaTh KOHTPOJIb
3a X IIeJIOCTHOCTBIO M JOCTOBEPHOCTHIO Ha NPOTSDKEHUH BCETO HEOOXOIUMOTIO
CpoKa.

6. YcJOBHSI COBMEIIEHHOTO XpaHEHHsl JAHHBIX B 3JIEKTPOHHOM BHAEe H Ha
OyMaKHBIX HOCHTEJISIX

6.1. B cmydyae HEOOXOOUMOCTH HCIOJIB30BAHHUS I[aHHLIX X U3 371eKTpOHHOU
(GOpMBI B Ka4eCcTBE IEYaTHOrO NOKyMeHTa HH(OpMalys BHIBOAWTCS Ha TeYaTh U
3aBepsIeTCs B YCTAHOBJICHHOM INOpsKe. ApXMBHOE XpaHEHHE YUETHBIX TaHHBIX Ha
OyMa)KHBIX HOCHTEJISAX JOJDKHO OCYIIECTBISTECS B COOTBETCTBUH C ICHCTBYHOIINM
AIMMHHCTpPaTHBHBIM periiaMeHToM PocoOpHaza3opa, YTBEPXKIECHHBIM IIPHKA30M
Muno6puayku Poccuu ot 21 staBapst 2009 r. Ne 9.

62. CBomHas BEIOMOCTh HTOTOBOM YCIEIIHOCTH Kiacca 3a yd4eOHBIH rox
BBIBOAWTCS M3 CHCTEMBl yd4eTa B TOM BHJAE, KOTOPhIH MPEIyCMOTPEH
neficTByrOIMMY TPeGOBAaHMAMHU apXUBHOM CiyxObl. Eciu 1anHble N0 ygeOHOMY
roly XpaHATCs B JJIEKTPOHHOM BHUJIE, CBOAHAS BEJOMOCTE MOJXKET OBITh IlepeiaHa B



apXUB Cpa3y [0 3aBepIIeHWH BEIEHHUS ydeTa B COOTBETCTBYIOIIEM KIIACCHOM
XKypHaJe. ‘

63. Ilpu BemeHWH ydeTa B 3JEKTPOHHOM BHZE€ HEOOXOAMMOCTH BBIBOJA JaHHBIX
Ha I[Ie4YaTh, OIS KCIOJB30BaHWS B KadecTBEe JOKYMEHTa OIpeleiseTcs
COOTBETCTBHEM Hcnonb3yeMoit nupopmarmontoi cuctemsl 'OCT P. UCO 15489-
1-2007 «CucreMa CTaHAAPTOB 10 HHGOPMALIUH, ONOTHOTEYHOMY H H31aTETBCKOMY
neny. Yipasienne gokymeHtamy. O0mue TpeGoBaHUD.
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