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I. O6mme IIOJIOXKEHMUS

COIIL - o Ilceikon  mpu IIPHHATHM  JIOKAJIBHBIX HOPDMAaTHBHBIX  aKTOB,
3aTParuBaroINUX HUx HUHTEpeChI) (nanee — [Tonosxenuey) YCTaHaBIIUBaeT enuHEBIe
TPeOOBAHUA K JIOKAIBHEIM HOPMAaTHBHEIM akTaMm, mx TNIoAroToBKe, 0dopmiterHIO,
TIPMHATHIO, yTBEpX AeHH O, BCTYIUICHUIO B CHITy, BHECEHHIO HU3MEHEHUN U OTMeHe.

122 Hacrosmee Ionoxenue SABIIICTCS TOKATbLHBIM HOPMAaTHUBHEIM aKTOM

MKOY Coll ¢, Ilceikon u o6ssatensmo K HCIONHEHHUIO BCeMH yuacTHHKamm
00pasoBaTebHBIX OTHOIIEHHIA,

1.3. Tlomoxenue IIOATOTOBICHO Ha OCHOBaHMK B0 50 wer 26, ct.30
DenepansHoro 3aK0OHa

«O6 o6pazosanuy Poccutickoit Deneparumy, Tpynosoro Kozmekca PO (nanee —
IK-P®). I paxnanckoro Kogekca Pd (mamee — T'K P®), Vceraga MKOY COI1I
c.1m. Ilceikop,

1.4, Jloxamsrsrit HOpMaTuBHEIH axt MKOV COIII C.I. Ilceikom (mamee —
JIOKAIBHBIN aKT) — 5TO HOPMATHBHELH IIPaBOBOW JOKyMeHT, ConepKammii HopMer,
PeTynupyromue  06pazoBaTensHELe OTHOIEHHI B OQ 3 IIpeneax ceoeii
KOMIICTEHIIUK B COOTBETCTBHY c 3aKOHOmaTenbCTBOM Poccmiickoit Denepanuw, B
TIOPANKE, yCTaHOBIeHHOM Y cTagoym MKOY COIII c.m. Icrikon.

1.5.  JlokampHEre akTel MKOV COIII C.I. Ilceikon ACUCTBYEeT TOJNBKO B

1.7.  Jloxansusre aKTBI, COOTBETCTBYIOIIHE BCeM TPEOOBAaHHIM 3aKOHONATEIBCTRA
PO, sasnsrorcy O0s3aTeNbHBIME K HCIOTHCHHIO  BCEMH  yYacTHHKaMK
06pa3oBaTeTsHEIX OTHOIIIEHHU],



1.8. Hopms! nokamsEX AKTOB, yXyNIIAIOUIHE IIOJIOXKECHHE o0yJaromuxces um
pabotaEKOB MKOV COII] c.I. Ilcelkon mo cpaBHeHmio c IIOJIO>KEHHUEM,
YCTaHOBJIEHHEIM 3aKOHOIATEIECTBOM 06 00pa3oBanuy, TPYZAOBEIM
3aKOHONATETECTBOM JIH6O HPUHSTELE ¢ HAPYLICHUEM yCTAaHOBIEHHOTO IIOPSIKA, He
TIPUMEHSIOTCS U [OIIeKaT oTMere MKOY COMI c.m. Iesixon,

1.9.  Jloxaneusie axth MKOV CoOIlI ¢ Ilevikon  yrpaumparor CUILy
(OMHOCTEIO MK B OTHETBHOM 9aCTH) B CIEYIOIHX Clly4asx:

BCTYIIlIEHHE B CHUIIy JIOKaJIBHOI'O aKTa 6OJIBIHCI\;I IOpuguYeCcKon CHJIBI, HOPMBEBI
KoToporo IIpOTI/IBOpe‘-IaT IOJIOXKEHUSIM TaHHOI'O JIOKQJIBHOI'O aKTa;

()

IIDU3HAaHWE CYIOM WM WHBEIM YIIOITHOMOY€HHBIM OpPraHoM FOCYyIapCTBEHHO
BIACTH JIOKaJlikHOTO akta MKQV COIl c.o. Ilceikon IIPOTHBOpPEYALITHM
J:[eﬁCTBonmeMy 3aKOHOJaTeNNbCTBY.

1.10. Jloxkampuerii akr MKOY COII c.m. Iceikon, yTparusmmii CHILy, He
IIOZJIEXKUT HUCIIOTHEHHIO, :

II.  Ienwm u 3amaun
Hensmu u 3agagamu Hacrosmero IlonoxeHue sBngoTcy:

. CO3NaHHEe €IWHOH u COIVIaCOBAaHHOM CUCTEMEI JIOKAIBHBIX akToB MKQV
COIII c.m. Ilceikon;

. obecrieuenme NPUHINIIA 3aKOHHOCTH B HOPMOTBOPYECKON NeATeIbHOCTH
MKOY COIII c.. Ilceikon

*  COBEpIIEHCTBOBAHHE IpoLecca  IIOATOTOBKH, obopmieHns,
IPUHATHS U peall3aliy JTOKAIBHEIX aKTOB;

. IIPENOTBpaIeHre NyGaupoBaHms PETyIUpOBaHUS  OGINECTBEHHEIX g
00pa3oBaTeNLHEIX OTHOMEHHI B MKOY COI1I ¢.m. Ilcrikop

. . Buns! mokanasabx aKTOB

3.1. B COOTBETCTBHH c YcraBoM  mestenmsrOCTE MKOY
COMI c.i. Ilcsikon PeTIIAMEHTHPYeTCS CleyIOMUMY BUIaMH JIOKQJIBHEIX aKTOB:
IIOJIOXKEHHS, PEIIeHH s, IPpUKa3kI, pacrnopspxeHus, UHCTPYKITHH,
JOJDKHOCTHEIE UHCTPYKIINY, IpaBuia. IIpencraBnennsrit
HIEPEICHb BUAOB JIOKAIBHEIX aKTOB He SBJIIETCS] MCYEPIIBLIBAIOTIHM.

3.2.JlokaneHble  akTEHl MKOY cCoI1 cam. Ilceikon moryr  6rrte
KIaCCUGUIIUPOBAHEL:

a) Ha TPYIIIEI B COOTBETCTBHH C KoMriereHnuei OV:



® JIOKaJIbHEBIE aKTE] OpFaHI/I3aIIHOHHO-paCHOp}IIII/ITeJIBHOI‘O Xapakrepa;

® JIOKallbHEIE aKTh, PeriaMeHTHpyrONIHE BONIPOCE!  opranmsanmy
00pasoBaTensHOrO IIpoIlecca;

® JIOKaJbHEe aKTEHlI, PeTrmaMeHTupyronme OTHOIICHMS paGoTomaTens o
paboTHHKamy u OpraHu3anumo Y4€0HO-MeTo muueckol PaboTsr;

® JIOKanbHBIE  aKry, PermamMeHTupyromme ACATCIILHOCTS  opramos
CaMoympasnenus OQ; JIOKaNbHBIE  aKTEI, PernaMeHTHpyrommue
aAMUHUCTPATHBHYIO u ¢unancoso- XO3SHCTBeHHYIO ACATEIEHOCTE;

¢ JIOKambHbIE aKTsI, obecneunBaromye BElICHHe nemonpounsBoncTaa, 6) mo
KpUTepHusIMm:

Opl"aHI/IBaHI/II/I;
® TJI0 CHOCOG}’ IIPUHATHS; IIPUHHUMaeMBbIe lII/IpeKTOpOM COUHOIIUYHO ¥

® II0 CPOKy XpaHenus: TIOCTOSHHOTO XpaHeru s , 75 jer U Ipyrue.
IV.  Tlopsinok TIOATOTOBKH JIOKANIBHEIX aKToR

B MKOY coIIg C.I. Ilceikor YCTaHaBnHBaeTcs CACRYOImu  mopsimok
TIONITOTOBKHY JIOKAIBHBIX aKTOR:

4.1. Huvmuaropom IIOZITOTOBKH JIOKANBHEIX aKkToR MOTYT OBITE:

1. YYpeauTes,

2. opransl YIpaBlIeHUs 00pazoBanmeMm;

3. aIMUHHCTpanus MKQY Coll  c. Ilcrikon B mne eg AUPEKTOpa,
3aMecTHuTeIelt PYKOBoIHTE IS,

4, Ynpasnsrompuit COBET; JIOmKOMEHEL] OJI0K;

5. Coser ponureneii, Coper o0y4Jarommxcs.

4.3. Tozroroska TOKATBHOTO  akTa  BKMIOUger B ce0a  wu3yuenme
3aKOHONATENBHEBIX U HHEIX HOPMAaTHUBHEIX aKTOB, JI0KaTBHELX akToB MKOY COIII




c.i. Ilceikopm, PCTIIAMEHTHDYIOIUX Te BOmPOCHL, KOTOpBIe mpenmnonaraercs
OTPA3UTH B IIPOEKTe HOBOTO aKTa, M Ha 5Tol OCHOBE BBIOOD €ro BHAa, Comep aHms
U IIDEICTaBICHUE €TO B MHCHMEHHOI] dopme.

4.4. Tloaroroska HauboJee BaXKHBIX JIOKATBbHBIX aKTOB (IIPOEKTOB penrenwnit
coOpanwi, [ICICOBETOB, OpraHOB CaMOYNpaBJIeHHUs, IIPUKA30B, IOJIOXKEHHUIA,
IPaBHJI) JOIDKHA OCHOBEIBATHCS Ha pe3ynpTaTax aHadM3a OCHOBHEIX CTOPOH
AearensHoct . MKOY  COIIl ¢ Ilceikon TeHmeHmmii e pa3BuTHI Wu
CIIOXXMBIIIEMCS CHUTYyaIlHH.

4.5.  Ilo Bompocam mpuema Ha paborty, nepesozos, YBOJIBHEHUH, IPENOCTABIICHUS
OTITyCKOB, TOOIIPEHUH WM IpHBIEYCHHs COTPYAHUKOB K NUCHUILIMHAPHON HIIH
MaTepHaNbHOM OTBETCTBEHHOCTH M3al0TCs IIpHKa3el, B COOTBeTCTBUY ¢ TK P,

4.6. TIlIpoexr JIOKAIIBHOTO aKTa TIOMIEXHT 06SI3aTeNBHON IIPaBOBOIT

9KCIEePTH3E U IIPOBEpKE Ha JUTEpaTypHYO I'PaMOTHOCTB,  KOTOpast
poBoautcst MKOVY COIII c.m. Ilcsikon camocTosTensHO THGO C ydacTueM
TIPUBJICUCHHBIX CIIENUATUCTOB. JIOKAILHEL dKT, He Npollelm# mpaBoByo
SKCIIEPTHU3Y, HE MOMJIEKUT PaCCMOTPEHHIO U MPUHSATHIO. 4.7 IlpoekT moxamsHOrO
aKTa MOXeT OBITH IIpencTaBieH Ha obcyxnenne. Dopmer IIPEICTABICHUS ISt
o0cyxneHus MOTYT OBITh pasIUYHBIMK, HallpUMep, pasMellleHre IIpoekTa
JIOKAJIBHOTO aKTa Ha HH(DOPMAIHOHHOM CICHNIC B MeCTe, JOCTYIIHOM mjIs
BceoOb1ero 0003peHHs, Ha mKOIBHOM CaiTe, HampaBieHHue IIPOEKTa
SAHHTEPECOBAHHEIM  JIHITaM, IIPOBEICHUE  COOTBETCTBYIOMLIErO cobpanus ¢
KOJUIEKTHBHBIM 00CY K ICHHEM IIpOeKTa JIOKaNbHOI'O aKTa U T.II.

4.8.Ilpu HEOOXODMMOCTH JIOKAJIBHBIA aKT MPOXOIUT IIPOLENyPY COTIacOBaHUS.
4.9.Cpoxu u mopsrox PaspaboTKi mpoekTa TOKaTBHOIO aKTa, IOPSAIOK ero
COITIaCOBaHUS yCTaHABIIMBAETCS JIOKAJIEHBIM ~ aKTOM [0  BeJeHwio
ACJTIOnponsBoacTBa B MKOY COIII c.p. Iceikop

V. Tlopsinok npunsTus u YTBEPXKICHHUS JIOKAJIBLHOTO aKTa

5.1.JlokanbHeIi axr, IPOIIEIIINA NpaBOByO u JUTEPATYPHYIO JKCIEpTU3y, a
Taroke  IpONENypy coriacoBaHwms, TIOMVIEXHUT TPHUHITHIO Y  YTBEPKICHHIO
AHUPCKTOPOM B COOTBETCTBUY C Y CTaBOM MKOY COIII ¢c.;n Ilceikon.

5.1. JlokambHBIe aKThI MKOV COUI c.. Ilcbikox moryt NPHHUMATHCS
TICIATOTMYIECKUM COBETOM, MeTomuaeckum COBETOM, KOJIIETHAJbHBIM OpPraHoM
YIpaBIIeHHUS.

5.2. Tlpu npuHsTHH JIOKAJIBHBIX aKTOB, 3aTPAarUBAIOIIHX npas
obydaroruxcs, YHHUTBIBaeTCs MHeHHe CoBeTa oby4aromuxcs, Cosera poIuTENEH.




3.3. He Irnmomiexar IIPUMEHCHUIO JIOKAJILHBIE aKTHhI, YXYyAIIaroIue I0JI0XKEHHS
pa60THPIKOB II0 CpaBHEHHIO C TPYOOBBIM SaKOHO,Z[aTeJIBCTBOM, KOJIUICKTUBHBEIM
AOr0OBOPOM, COT JIAIIICHUSIMU, a TaK)Xe JIOKaJIbHEIE aKTbI, IIPUHATEIE C HapyImeHHueEM
HOpiII[KEi ydu€Ta MHEHHUA IIPEaCTaBUTEIILHOTO opraHa pa60THI/II(OB.

5.4. Tlpomemmmit IIPONCNYPY HIPHHATHUS JIOKATIBHBIM  aKkT YTBEpKIaeTcs
AupekropoM. Ilponemypa yrsepsxnenus odopmisercs m6o MIOAIINCEI0, JTHOO
IIPUKa30M PYKOBOJUTEIIS.

5.5. JlokanpHEIH akT BCTYIIAeT B CUIly C MOMEHTa, YKa3aHHOTO B HeM, mbo, B
CJIydae OTCYTCTBHS TAKOT'O YKA3aHHA, 110 MCTCUCHHUH T KaJIeHOapHBIX THEHU ¢ maThl
IIPUHATHSL TaHHOT'O JIOKAJIBHOTO aKTa.

JlaToll MpHHATHS JOKaTBHOIO aKTa, TpeOyIOIero yreepxaeHus PYKOBOIHTEIEM
OO, sBnstercs nara Takoro YTBEPXKICHHUS.

5.6. Tlocme yTBepxkmeHHS  JTOKATEHOLO aKTa  TIPOBOIWTCA  IPOLEypa
O3HAKOMIICHHS ¢ HHM YYaCTHHKOB 06pa3’oBaTelbHBIX OTHOILCHWH, HA KOTOPBIX
PacCIpOCTPaHSIOTCS IIOJIOXKEHHS JAHHOTO JIOKATBHOTO aKTa. Osnakomienne c
IOKAJIbHBIM  aKTOM  OQopMIIsieTcss B BHIE POCITUCH  O3HAKOMJISIEMEIX JIMII C
YKasaHhueM NaThl O3HAKOMJICHHS MO0 HA CaMOM JIOKAJIBHOM aKkre, aubo0 Ha
OTACJIEHOM JIMCTE O3HAKOMIICHHS, MPHUIATaeMBIM K HeMy, 100 B OTHEITBHOM
XypHaJe.

VL. Odopmienne nokansHOro akra
Odopmrnenne nokansuoro axra BBITIOJIHACTCS B COOTBETCTBUU C TpeGOBAHUSIMU

«[ocynapcTBeHHON cHCTeMEl AOKYMEHTAIIHOHHOTO 00eCNeYeHus yIpaBIieHus.
OcHoBHEIE mONONKEeHMs. OBmHe TpeOOBaHMs K MOKYMEHTAM u ciryx6am
AOKYMEHTAllHUOHHOTO OOECIIEUEHUD», a TaroKe HOpMaM¥  «YHUGHIIUPOBAHHOM
CHCTEMBI  NOKYMEHTallWW. - YHUDHUIMPOBAHHAS  CHCTeMa OpraHM3alMOHHO-
PacllOpANUTeNbHON AOKyMeHTauwd. TpeGoBanms x O(QOPMIIEHHIO NOKYMEHTOB.
I'OCT P 6.30-2003" (ytB. ITocTanoBnenuem I occranmapra Poccun ot 03.03.2003
N 65-ct «O npunstim u BBCJICHAN B JEUCTBHE IOCYIapCTBEHHOIO CTaHIapTa
Poccuiickoit ®eneparrumy).

ITpu stom:

6.1. Crpykrypa mokansHOro akTa JOJDKHA 00ECIIeYHBATE JIOTHUECKOE pa3BuTHE
TCMEI IIPaBOBOro perymuposanus. Eciu Tpebyercs passachenue IIeJIed 1 MOTHBOB
IIPUHATHSA JIOKABHOIO aKTa, TO B IIPOEKTE aeTcs BCTYNIUTEIbHAS YacTh —
npeambyia. ITomoxenus HopMaTHBHOro XapakTepa B MpeaMOyJTy He BKITFOUAOTCS.



6.2. HopmartwBHBIe mpeAmucanys O(GOPMIAIOTCS B BHUIE IIYHKTOB, KOTOPBIC
HyMepyroTcsl apaOCKuMu [uppaMy ¢ TOUKOH M 3aTOJIOBKOB He UMeEOT. IIyHKTEI
MOTYT IIOAPA3NeNAThCS Ha IOAIYHKTHI, KOTOPEIE MOTYT MMETh OyKBEHHYIO WU
AP POBYIO HyMEpallHIO.

6.3. 3HauuTenpHBIE IO OO0BEMY JIOKAJIBHBIE aKTBl MOLYT IEIMTHCS Ha TIJIABHL,
KOTOpPbIE HYMEPYIOTCS PUMCKAMHE ITU(PaMy X UMEIOT 3ar0JIOBKH.

6.4. Ecnu B TOKaJIBHOM aKT€ IIPUBOMASATCS TaONHUIB], TpaQUKH, KapThl, CXEMBI, TO
OHH, KaK NpaBWIO, IOMKHBI OGOpPMIATBCS B BHUIE NPWIOKEHHUH, a
COOTBETCTBYIOIIHE ITyHKTHI aKTa JOJKHBI KIMETh CCBUIKH Ha 3TH IIPUT0XKEHHSL.

6.5. JIoKalbHBIM aKT C MPWIOKEHUSMH IOJDKEH HMMETh CKBO3HYIO HyMEpPaIUIO
CTpaHMULI.

6.6. JIoxampHBIM aKT H3NaraeTcs Ha TOCYAapCTBEHHOM s3bike P ¥ HODKEH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

6.7. CTpyKTypa JOKQJIbHOTO aKTa [O/DKHA OBITh JIOTHIECKA OOOCHOBaHHOH,
OTBeHalOImed IensM M 3aJadaM I[PaBOBOTO  PETYIMPOBAHHUA, @ TaKXke
obecreynBarolel JIOrMYecKoe pa3BUTHE U INPAaBUIBHOE IIOHMMaHHE JaHHOIO
JIOKaJBHOTO aKTa.

6.8. B JIOKaJBHBIX aKTax MJalOTCS OIpPENeNICHWS BBOJHMMEBIX HOPHUINYECKUX,
TEXHUYECKUX K MAPYyrUX CIENUATBHBIX TEPMMHOB, €CIIM OHHM HE SBIAIOTCA
O6IIEeN3BECTHEIMA M HEYIOTPeOIseMBIMA B 3aKOHOZATENbCTBE POCCHICKOH
denepalvy ¥ PeTHOHATEHOM 3aKOHOAATENIBCTBE.

6.9. He nomyckaercs IEpenUCBIBaHHE C 3aKOHOB. [Ipu HEOOXOAWMOCTH 3TO
ZesiaeTcs B OTCHUIOYHOM opMe.

VII. OcHoBHBIe TpeOOBaHUS K JIOKAIBHBIM aKTaM

Jloxampable akTtel MKOY COII c.m. Ilceikon HDOMKHBI COOTBETCTBOBATH
CIIEAYIOIINM TpeOOBaHUAM:

7.1. TlonoxeHHWe OOIKHO COAEPXKATH CIIEAYIOIIHe OOsI3aTENbHBIE PEKBH3WTHI:
ofo3HaUeHWe BHNA JIOKAIBHOIO aKTa; e€ro HaWMeHOBaHHE, TPU(]EL IIPUHATO,
YTBEPIKJIEHO, COTIACOBAHO; PETMCTPALOHHBIA HOMEp, TEKCT, COOTBETCTBYIOIINN
€ro HaUMEHOBAHHIO; OTMETKY O HAJIMYUY IIPUIIOKEHHS U COTJIACOBAHNUA.

7.2. TlpaBuna MOMKHBI CONEPXaTh CIENyIOIMe O0sf3aTeNbHBIE PEKBU3UTHL
0603HAUeHHe BUIA JIOKAJIBHOTO aKTa; €ro HaWuMEHOBaHUE, IPU(bI IPUHATHS U
YTBEPIKIEHNSI; TEKCT, COOTBETCTBYIOIIHI €r0 HANMEHOBAHUIO; OTMETKY O HAJIMIAH
IPHIOKEHUS, pETUCTPALIAOHHBIA HOMED.

7.3. VIHCTpYKIHMH IOIDKHBI CONEP)KaTh CIEMYIOIIHE 00s3aTeNbHbIC PEKBU3UTHL:
0603HaUYeHWe BHUIa JIOKAJHHOTO aKTa;, €ro HaWMEHOBaHWE; TPU(HI NPUHATHS |




YTBEPKACHUSA; TEKCT, COOTBETCTBYIOIIMHA €r0 HAMMEHOBAHUIO; OTMETKY O HATHYHH
TIPUJIOXKEHHUST; PETUCTPALMOHHEIN HOMED.

7.4. TlocTaHOBIEHHUE NODKHO CONEPIKATH CIIeyIoIue 00s3aTeIbHbIE PEKBU3HTHL:
0003HaYeHNe BU/IA JIOKATIBHOTO aKTa, ero HaUMEHOBaHME, MECTO U ATy IPHHSATHS,
TEKCT, COOTBETCTBYIOIINH €r0 HAMMEHOBAHHIO; OJDKHOCTE, (DaMIIIHIO, HHUIAAIEI
Y NIOAIHUCH JIUIIA, BEIHECIIETO ITOCTAHOBIIEHNE; OTTUCK TIEUaTH.

7.5. PelleHus HNOIDKHBI COAEPKATh CIIEAYIOIIME O0s3aTeNbHBIE PEKBU3UTHL
0003HaYeHNe BHA JOKATEHOTO aKTa, MECTO JaTy IPHHATHUSA, TEKCT, JOJKHOCTD,
(aMuIuIo, THUIMATE ¥ TIOAIICH JTHIA, NIPUHSABIIETO PEIICHUE, OTTUCK II€YaTH.

7.6. TlpuKassl W DacTIOPSDKEHHs AMPEKTOPA MOIDKHEI COZLEPIKATH CIIE IYIOIITHE
OOs3aTelIbHbIE PEKBH3MTBL: O00O3HAYeHHMe BHUAA JIOKANBHOTO aKTa H  ero
HAaVMCHOBAHME; MECTO U JaTy NPHUHATHS, DPETHCTPALMOHHBIA HOMEp, TEKCT,
AOIDKHOCTD, ~(GaMUIMIO, WHWNMANbl ¥ IOANMCH JUpeKTopa. IlpuKassl m
PacIopsLKeHUs BBIMOIHAIOTCSA Ha hupMeHHOM Oianke OY.

7.7. TIpOTOKONBI ¥ aKTBI JOIDKHBI CONEPHKATh CIEAYIOLIME OOS3aTeNbHbIC
PEKBU3HUTHI: 0003HAYEHHE BH/IA IOKAILHOTO aKTa; MECTO ¥ [IaTy [IPUHATHS, HOMED;
CITMCOK INPUCYTCTBYIOIIUX; TEKCT, COMAEPXKAIHii ITOBECTKY IHS, ONHCAHHE XOJa,
TIOpsA/iKa ¥ IPOLENYPhI, COBEPIIACMBIX ONPEAETIEHHBIX (FOPUANYECKA 3HAUNMBIX)
JEHCTBMM JHOO OTCYTCTBHME OIpPENENeHHBIX (AKTOB; NOJDKHOCTS, bamumro,
VHULHANBl U MOAMHUCE JIMNa (JIML), COCTABUBIIAX WX NPWHAMABLINX YYaCTHE B
COCTaBJIEHUH IIPOTOKOJIA HIJIM aKTa.

7.8. Metonudeckne  pEKOMEHNAUNM  JOJDKHEIL COACpXXaThb  CIEOYIOIIHE
00s13aTeIbHBIe PEKBH3UTHL OOO3HAUCHHME BHIA JOKAIBHOIO aKTa, MECTO U JaTy
IIPUHATHS, €TO HAaHMEHOBAaHME, TEKCT, COOTBETCTBYIOIIUN €ro HAaUMEHOBAHHUIO H
COZepXKalllMii yKa3aHWe Ha BHUJ, HaUMEHOBaHWE U OaTy TIPUHATHS IIPaBWI KN
UHCTPYKUHUA, HOPMBI KOTOPBIX Pa3bICHSIIOTCH, KOHKPETU3UPYIOTCS  HJIH
ACTATUSUPYIOTCS METOAWYECKUMH PEKOMEHAAIUSIMH; JIOJDKHOCTh, (haMuMiIHs,
VHHUIATIBI JTULA (JIUI), COCTABHUBIINX METOAMYECKHE PEKOMEH [AIIUH.

7.9. IlporpaMmel ¥ IUIGHBI IOJDKHEI COXEPIKATh clemyronme o00sS3aTellbHBIE
PeKBU3WUTHI: 00O3HaYEeHHWE BHIA JIOKATHLHOTO aKTa, MECTO H JaTy TPUHATHS,
HaMCHOBaHME ¥ TEKCT JIOKAJIBHOI'O aKTa, COOTBETCTBYIOIIUE €0 HAMMEHOBAHHIO.

7.10. JIomKHOCTHAS MHCTPYKIIHS

JIOXHOCTHAs HHCTPYKITUS pabOTHUKA HOMKHA CONEPIKATh ClIEAYIOLIHe pa3zensl:
o011[Ke MI0JI0XEHH; OCHOBHBIE 3a/1a4H, IIPaBa, [IPeOCTaBIEMEIE pabOTHUKY U ero
O0SI3aHHOCTH; B3aHMONCHCTBHS; OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE U
HECBOEBPEMEHHOE BEITIOJTHEHHE (meucnonuenwue) 00513aHHOCTEH,
IIPEAYCMOTPEHHBIX JODKHOCTHOM HHCTPYKIIKeit; TpeGoBaHuUs K paGOTHHKY.




Ilpu pa3spaGoTke MOMKHOCTHBIX MHCTPYKUMH pPaGOTHHKOB pPEKOMEHIyeTCs
pykoBoAcTBOBaThCs  [IpodeccHOHANBHEIME — CTaHAAPTaMM, YTBEp:KICHHBIMH
MunTpysa u conuanbHol 3amutel PO, Ipukazom Munsapasconpassutus PO ot
26 asrycra 2010 roma Ne 7611 «OG ytBepknennn ExuHoro KBanudHKamOHHOrO
CIIPaBOYHMKA OJDKHOCTEW PYKOBOAMTENEH, CHEIUAINCTOB U CIIYKAlUX, pasiel
«KBanu¢uKauroHHbIE XapaKTePUCTHKY JOJDKHOCTEH paGOTHHUKOB 06Pa30BaHHs.

7.11. Ilpu MOATOTOBKE JIOKANBHBIX aKTOB, PETYJIMPYIOIIUX COLIMAJIBHO-TPYIOBBIE
OTHOLICHWs. (HampuMmep, KOJUIEKTUBHBIM [JOTOBOp, IIPaBHNa BHYTPEHHETO
pacmopsiika 1 1p.) clIeyeT pyKOBOJCTBOBATECS PEKOMEHAALNIMY O HUX.

7.12. Cpegu  nokampHbIXx akToB MKOVY COIIl c.m.  Ilceikon BBICIIIYIO
IOPUAVYECKYIO CHUITy uMeeT YcraB. Ilostomy mpuHuMaeMble B OY JokaibHBIE
aKThI He JOJKHBI IIPOTHBOPEUUTH €T0 Y CTaBy.

VIII. HoxymeHTarus

8.1. JloxanbHBIe aKTBI IPOXOAAT MPOILEAYPY PETHCTPAIlMA B CIIELHATBHOM
XypHae.

8.2. OO0s3aTeNnBbHOM PErUCTPAIY IOMIEXKAT [IOTI0XKEHHUS, IIpaBHIIa, UHCTPYKLINH,
NPUKa3bl U PACIOPSKEHUS TUPEKTOPA.

8.3. PermcTpaliuio JOKaJ bHBIX aKTOB OCYILECTBISET OTBETCTBEHHEIN 33 BEICHHE
A€JIONPOU3BOCTBA COTJIACHO MHCTPYKIUH I10 eonpon3BoacTey B OY.

8.4. Perucrpauys MONOXEHWH, MPaBHI M HHCTPYKIUM OCYIIECTBISETCS HE
IIO3MHEE JHA WX YTBEPXKICHHS IUPEKTOPOM, IIPHKA30B MU PaCIOPSIKEHUMI
JUPEKTOpPa — HE MO3[IHee THSI UX W3IaHMUs.

IX. TIlopsmok BHeCEHMS W3MEHEHUS U JOTOTHEHHH B JIOKAIBHBIE AKThI

9.1. B nelcTByroImue JIOKAaNBHBEIE AKTHI MOTYT OBITh BHECEHBI W3MEHEHUS W
JOIIOJIHEHUS.

9.2. Tlopsmok BHECEHWs HW3MEHEHHUH W MOTOJHEHHH B JIOKAIbHBIE AaKTHI
ONPENETIACTCS B CaMUX JIOKANBHEIX aKTaXx. B OCTalpHBIX Cllydasx HU3MEHEHHUS H
JOIIOJTHEHHUS OCYIIECTBIISIOTCA B CIEAYIOIEM MTOPSIKE:

9.2.1. BHecenne W3MEHEHHMH H MIOIONHEHWH OCYIIECTBISETCS B IOPSIKE,
YCTaHOBJIEHHOM B JIOKaJIbHOM HOPMAaTHBHOM aKTe, Ha OCHOBAaHHH KOTOPOI'O
BHOCSTCS UBMEHEHUS;

9.2.2. isMeHeHHs ¥ JIOTIONHEHNS B JIOKAIBHBIE aKTHI: MOJIOXKEHHS NPUHATHE 6e3
COITIaCOBaHHUS C OPTaHOM YIIPABIIEHMs (CaMOYIIPABICHHUS), IPABUIIA, HHCTPYKIIHUH,
IIpOrpaMMBbl, IUIaHBI, ITOCTAHOBJIEHHS, pEIUIEHMs, NPHKa3bl H PaCIOpPKEHHUS
pykosomutens OO, BHOCATCA IyTeM H3IaHWs Npukasa pykosoauTens OO o
BHECEHWHU M3MECHECHHH HIIY JIOTNIOTHEHUH B JIOKAIbHBIA HODMATHBHEIN aKT;



9.3. UsMmeHenus u AOIIOTTHEHUS B JIOKAJIBHBIN aKT BCTYIIAIOT B CHJIy C AaTEl,
YKa3aHHOW B IIpHKa3e O BHECEHHH U3MEHEHUH WM JOIOJHEHMH B JIOKaJIbHBIH
HOPDMAaTHUBHBIA aKT, a B CIydae OTCYTCTBHUS YKa3aHHS B HeM JaTel — o
UCTCHEHHIO 7 KalleHNapHBIX JHEW C IaThl BCTYIUICHUSI IIPUKA3a O BHECEHWH
HU3MEHEHUH WIN JONONHEHU B TIOKAJIBHBIH aKT B CHILy.

9.4. ViameHeHus W pomonmenus B TIpeANUCanns ¥ TpeGOBaHHS, IIPOTOKONE U
aKThl, METOIUYECKHeE PCKOMCHIIANNY, aKTBl O NpPU3HAHHUH JIOKQJIbHBIX aKTOB
YTPaTUBIINMH CUJTY, HE BHOCSTCSL.

X. SaKJIIO‘-II/ITeJ'IBHBIe ITOJIOXXEHUS

10.1. Hactosimee IMonmoxenue IOIJICIKUT 06ﬂ3aTeﬂBH0My COIJIaCOBAaHUIO C
Opra"oM camoymnpasnerus Q0.

10.2. ITonoxenue BCTYIIACT B CUITy C NaTHl €TO yTBEPIKICHHUS pykoBogurenem OO.
10.3.ITonoxxenue yrpaumsaer CHIly B Cllydae IPUHATHSA HOBOro IlofokeHms o
JIOKAJIBHBIX aKTax.

10.4.Bompocer, me YPETryJIMPOBaHHBIE HACTOSIIMM Ionoxenuem, mommexar
YPEI'yIADOBAHUIO B COOTBETCTBHH C ACHCTBYIOIUM 3aKOHOATEIIbCTROM PO,
Yerasom OO ¥ UHBIMH JTOKATEHEME HOPMaTHBHBIMH aKTaMH.

l. 3a Hewcmonmenme UM HEHamJIeXalllee  HCIOJHEHHe TpeboBaHuii,
YCTaHOBJICHHBIX B JIOKAIBHEIX aKTAX 0O0:

corpyanuku OO HecyT 0TBeTCTBEHHOCTE B cooTseTcTBHM ¢ YcraBom OO, TK Pd;

ofy4Jarommuecs, BOCIIUTaHHUKH, UX POAUTENH (3aKOHHEBIE IIPE/ICTaBUTENH), HECYT
OTBETCTBEHHOCTh B TIOPSIIKE M dbopmax, [IPEAYCMOTPEHHBIX 3aKOHOIATEIBCTBOM
P®, noxansuevMu HOpMaTuBHEIME akTamu OO, Yerasom OO,
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